
Atlanta Track Club 
Crew Chief Tool for Volunteer Management 

 Using VolunteerLocal 
 

VolunteerLocal is the new volunteer management tool Atlanta Track 
Club has adopted for our Signature events.  This tool allows crew chiefs 

to manage all of their volunteer groups for our 4 major events, all in one 
place! 

 
Note:  VolunteerLocal does not automatically send you an email when a volunteer registers 
for your group.  If you are not receiving emails with each new volunteer and would like the 

email notification turned “on,” please contact Caryn Lamphier.  
 
Below Find Instructions On How To: 

1. Check on your group to see how many/who have registered (REPORT) 
2. Download your volunteer data for more details and email addresses (EXPORT) 

 
STEP 1:  Go to:   volunteerlocal.com  
 

 

  



STEP 2: Sign in using the password you’ve created when you opened your emailed invitation 

from volunteerlocal.com.  This will be your password forever more, for all big events so 

please remember it!  (Publix GA Marathon, Peacthree, PNC 10 Miler, Thanksgiving Day Half).  

If you need me to send you new instructions in this introductory period, email 

volunteers@atlantatrackclub.org and let me know. 

 

 

STEP 3:  Roll over “Volunteers” and click either “Report” or “Export”.  Report allows you to 

see the volunteer jobs you are managing as crew chief and check volunteer numbers and 

names. Export allows you to download all volunteer data and give easy access to email list 

for communications.  (If you do not see any jobs, or see incorrect jobs, contact me right 

away and I will fix!) 

 

  

mailto:volunteers@atlantatrackclub.org


REPORT: Click on your job(s) to see who is filling your spots! 

 

 

EXPORT:  Click the Event name that you’d like to export data from.  

 

  



Click “CHECK ALL” for both the custom and standard fields, or alternatively, check only those 

fields you’d like to see. 

 

Click “Export Volunteer Data” and get your report! 


